CANADIAN PASSPORT E-BOOK FOR APPLICANTS
LIVING FROM OUTSIDE USA AND BERMUDA

This e-book will be useful to Canadian passport applicants who fall into the following
categories:
 Applicants who want to apply for a first-time Canadian passport ;


Applicants who want to apply for their child’s first-time CANADIAN passport;



Current CANADIAN passport holders who want to have their name or photograph
changed.



Applicants whose CANADIAN passport was been lost or stolen;

You do not need to print
the whole e-book to apply
for your CANADIAN
passport. Choose only the
forms which apply to your
case.
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Do I qualify for a Canadian passport in the US?

In order to qualify for applying for your Canadian passport from the U.S. or Bermuda, you
need to be a Canadian citizen who does not qualify for the simplified application process.
Additionally, you need to be able to prove your citizenship and ID, present two photographs,
find a guarantor and pay the appropriate fee. If you have a Canadian passport issued within the
last five years you should also submit it with your application.

Please note that if your passport was lost, stolen or is inaccessible to you, you need to fill
out the appropriate form provided in the attachments.
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How do I prove my Canadian citizenship?

With your passport application, you must present an original proof of citizenship. All original
documents will be returned to you. Photocopies are not accepted
If you were born in Canada, you can submit either a Canadian certificate of birth or Certificate
of Canadian citizenship.

If you were born outside Canada, you must provide one of the four Canadian citizenship
documents below:





Certificate of Naturalization in Canada
Certificate of Canadian citizenship
Certificate of Registration of Birth Abroad
Certificate of Retention of Canadian citizenship

Canadians born in the Province of Quebec please note that only the following identity
documents are accepted as proof of Canadian citizenship:


a birth certificate issued after January 1, 1994, by le Directeur de l'état civil in the
Province of Quebec



a Certificate of Canadian Citizenship

Since February 2009, Manitoba Division Registrar Certificates no longer constitute an
acceptable proof of Canadian citizenship for passport issuance purposes.
If you were born outside of Canada between February 15, 1977 and April 16, 1981
inclusively, to a Canadian parent, fill out form PPTC 001 included in this application pack.
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How do I prove my ID?

Additionally to your Proof of Citizenship, adults have to prove their ID by presenting at least
one valid additional document with your name and signature issued in the same name as will
appear in the passport.
For example:













Provincial/state driver's licence
Non-driver's licence
Provincial/state health care card
Other provincial/state identification card
Other federal identification card
Military identification
Certificate of Indian Status
Alien Registration Card
Old Age Security card
United States permanent resident card
Federal, provincial/state or municipal employee identification card
Canadian passport

You may submit original documents which will be returned to you. If submitting a photocopy
of the document(s), you must photocopy both front and back and have the guarantor sign and
date every copy.
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Do I need to provide a guarantor?

In case you do not qualify for the simplified passport application procedure, you need to
provide a guarantor. A guarantor can be someone who is a Canadian citizen with Canadian
passport who has known you for at least two years.
In the case of a child, the guarantor must have known the parent personally for at least two
years and have knowledge of the child.
Eligible guarantors:
Your guarantor must be all of the below in order to qualify:
1. Hold a 5-year or 10-year Canadian passport that is valid or has been expired for no
more than one year;
2. Be a Canadian citizen 18 years of age or older;
3. Have been 16 years of age or older when he or she applied for their own passport;
4. Provide the requested information contained in his or her passport;
5. Be available for verification and reside in Canada, the USA or Bermuda;
6. Perform the above free of charge
Your guarantor must practise one of the following professions:









Judge
Lawyer
Signing officer of a bank
Magistrate
Police officer
Mayor
Medical doctor
Notary public

In case you can’t find a guarantor, then you must complete a “Declaration in Lieu of
Guarantor” form PPTC 132 included in the pack. It must be sworn to or declared before a
person authorized by law to administer an oath or a solemn declaration. If completed outside
Canada, a qualified official includes a Canadian or British diplomatic or consular
representative, or a qualified local official.
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What are the photo requirements?

You must include two identical passport photos taken by a commercial photographer within
the past twelve (12) months with your application. These photos must not exceed a size of
50mm wide x 70 mm (2” x 2.75”) long and professionally printed on plain, high quality
photographic paper The name of the photographer or studio, date, and address along with the
guarantor’s statement must be provided on the backside of one photo. A guarantor must sign
the photograph as such: “I certify this to be a true likeness of (your name).”

Child photos must follow the same rules. Photos must show the child's head and shoulders
only. For newborn babies, the photo may be taken while the child is sitting in a car seat.

Please not that your application will be rejected if your photos do not meet these
specifications.
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What is the Canadian passport fee?

Adults (16 or over)
5-year passport - $190
10-year passport - $260
Children (0 to 15) - $100
Accepted methods of payment:
1. Certified cheque or international money order (postal or bank) made payable to the
"Receiver General for Canada". The exact fee must be specified
2. Credit card (Visa, MasterCard, American Express) – use the form in the appendix
3. Cash
Even though the fees are in Canadian dollars, payment must be made in local
currency.

Where do I submit my application?
All applications should be made at a residential Canadian Embassy, High Commission or
Consulate.
Cheque or money order must be made out the Canadian Office, which is processing your
application.
List of Canadian offices abroad:
http://travel.gc.ca/assistance/embassies
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What is the average processing time?

The processing times may change depending on the volume of applications received and are
not guaranteed. Complexity of routine verifications and security checks may lead to longer
processing times.

Generally, these are the processing times:



Application submitted in person 2 weeks
Application submitted by mail 4 weeks

To avoid delays, make sure you follow closely the steps included in this application pack.
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How will I receive my passport?

Your passport will be sent to you by mail or courier. Please verify the accuracy of the
information in the passport, especially your personal information. If there are any errors,
contact Passport Canada immediately.
Once you receive your passport, you are required to sign your name in ink in the space
provided on the application form.
Children 11 years of age or over must sign their own passports.
Children under 11 years of age do not sign the passport or travel document— the signature
block on page 3 should be left blank.
Parents must not sign the passport of a child who cannot sign.
You must also fill out your address and emergency contact information.

If you are picking up the passport in person, the child must be present. A third party can pick
up the child’s passport in place of the applicant (the person applying on behalf of the child) if
written authorization from the applicant is provided. However, the child must still be present .
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